How will you access your new Custom Stationery Online site?
Ordering Process Step 1:

Enter “Login Name” and “Password”

! , Customer Service: 888.263.3423 (888-2-0FFICE) ¢ Chat notavailable %, Technical Support: 800.269.6888
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Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.
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Office peroT OfficeMax 74 couc:



Ordering Process Step 2:
Select “Copy & Print”

Office Supplies Paper Breakroom Ink & Toner Cleaning Technology Furniture  School Supplies Copy & Print

Welcome, \

Edit Profile
Proprietary lems

our top
tech bestsellers

computing, printing & more

SHOP NOW »

Quick Order
Item Mumber Qty

6 or 3-digit number

Comments

Message + Add another product

Last update by: CPD CUSTOMER PROGRAMS
‘:;F Edit 5 B

Check out all the functionality available on the new Office Depot/ Tech Depot web site!

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.
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Ordering Process Step 3:

Select “Get Started” under Customer Stationery Online

Office Supplies Paper  Breakroom Ink & Toner Cleaning Technology Furniture  School Supplies Copy & Print

Home [ Copy & Print Depot

Copy & Print Depot ™

Document Printing Services File Cabinet Custom Stationery Online
Styles
I\M'.'q,'c-:
Count an us for copies, brochures, forms, Easily retrieve and store documents fram your Order your company's branded stationery

posters, banners and more. dedicated file cabinet. products here!

SHOP NOW GET STARTED GET STARTED

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.
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Ordering Process Step 4:

Select from “Product List”
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Need Help?
Please contact our Custom Stationery Online Support Team
Email: officedepoteso@odcallcenter.com

Phone: 800-963-6270. Option 1

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.
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Ordering Process Step 5:

Select quantity, enter and select Imprint Information, click “Next”

Item Information
Item Number: BC01804156

Description: North Seattle College Standard Business Card

Quantity:

Quantities are for Boxes of 500 Fieces.

Imprint Information

Information will be printed exactly as you type it.

Name: |Nan‘|e

Title: | Title

Department or Division 1: |Depar1rr|enl 1

Department or Division 2: |Depar1rr|enl 2

Address: |9600 College Way N

Office: |000.000.0000

Phone 2 Custom Tag: |Mobi|e

Phone 2: 000.000.0000

Fax: [000.000.0000

|
|
|
|
|
City, ST Zip: |Seattle, WA 98103 |
|
|
|
|
| (@seattlecolleges. edu

Email: | name

ot ©)

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.

NORTH SEATTLE
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Ordering Process Step 6:

Review proof for accuracy, scroll down, select “Edit” to modify or “Next”
e Please review carefully. The product will print exactly how it appears on proof.

Preview Product Image

Item Number: BCO1804156
Item Description: North Seattle College Standard Business Card

Please print this screen. This is your hard copy.

Name

Title
Department 1
Department 2

X NORTH SEATTLE
COLLEGE

One of the Seattle Colleges

Office: 000.000.0000
Mobile: 000.000.0000

Fax: 000.000.0000
namei@seattlecolleges.edu

9600 College Way N

www.northseattle.edu Seattle, WA 98103

CED GO

Need Help?
Please contact our Custom Stationery Online Support Team

Email: officedepotcso@odcallcenter.com
Phone: 800-965-6270, Option 1

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.

Office peroT OfficeMax

NORTH SEATTLE
COLLEGE

One of the Seattle Colleges



Ordering Process Step 7 (Business Cards Only):

Select “Order More” to continue ordering the same product (must ship to the same
location), “Add To Cart” to begin checkout
® You must order 1, 2, 4 or 8 boxes of cards.

e If a gty other than 1, 2, 4 or 8 boxes is wanted you will need to add these to the cart and return to
CSO to order more .

Quantities of 2, 4, and 8 will MAXIMIZE YOUR SAVINGS!

* You must order 1, 2, 4 or 8 boxes per business card style BEFORE "adding to cart”
= Clicking the, "order more" button will allow you to add additional box quantities for this SKU number.

Your Custom Stationery Online order:

ITEM DESCRIPTION SKU TOTAL BOX QUANTITY
North Seattle College Standard Business Card 0804156 1

Name - Title / % @I ( Femove )

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.
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Ordering Process Step 8:
When finished ordering, select “Checkout” to enter billing and shipping data

Office Supplies Paper Breakroom Ink & Toner Cleaning Technology  Fumiture School Supplies Copy & Print

Home / Find Your Product Print This Page

Shopp”']g Cart Continue Shopping

Description Price/unit Qty. Available B/0 @ Total

Comments | | Update

Continue Shopping Update Cart | Empty Cart | Save Cart ToList | Share Cart s Real=e4010) B

i@ CHECK OUT p

Please contact your CSO Specialist with any questions/inquiries at 800-965-6270 Option 1.

NORTH SEATTLE

Office peroT OfficeMax 74 couc:
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